
The Ultimate Daily Planner & Habit Tracker

This enhanced planner and habit tracker is designed to help you build lasting habits, improve

productivity, and effectively prioritize tasks. It incorporates key principles from James Clear's

'Atomic Habits' while allowing you to track progress over time and reflect on your achievements.

How to Use This Tracker
• Use the Daily Planner to outline time blocks, prioritize Most Important Tasks (MITs), and take

notes on progress.

• Mark tasks as 'Completed' to measure daily success.

• The Habit Tracker helps track daily habits, monitor streaks, and provide insights.

• Implement the Habit Stacking method: Pair new habits with existing ones to make them stick.

• Use the Weekly Summary to reflect on progress and identify areas for improvement.

Understanding Priority Levels
• High Priority (Red) - Must be done today; urgent and highly important.

• Medium Priority (Yellow) - Important but not urgent; should be completed soon.

• Low Priority (Green) - Can be done later or delegated to others.

How to Use the Productivity Score
• Track the number of MITs completed daily.

• Assign a score based on time spent productively:

- 1-3 hours = Low Productivity

- 4-6 hours = Medium Productivity

- 7+ hours = High Productivity

• Use the Weekly Summary to analyze trends in productivity and set improvement goals.

Why This Works
This planner isn't just about tracking tasks—it's a system to transform your habits and daily

structure. By following these principles and tracking your progress, you'll develop strong habits

that lead to long-term success.

Next Steps
Download the Daily Planner & Habit Tracker file and start implementing these strategies today.

Consistency is key—small, daily improvements lead to massive results over time.


